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• Effective August 2010
• TCD Submission


 
Maximum of 30 TCDs per month


 
Deadline for Submission: 15th of the following 
month. TCDs submitted after the deadline will not 
be reimbursed unless an acceptable justification is 
provided.


 
Only fully completed TCDs will be accepted


 
7 days re-submission of erroneous TCDs


 
Completeness and acceptability of the TCDs are to 
be determined  by the International CPMM 
Consultants

New Memorandum of Understanding
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• Payment Method


 
Reimbursement Basis


 
Rate per TCD is provided in Attachment B of 
the MOU


 
Only “ACCEPTABLE” TCDs are to be paid

New Memorandum of Understanding
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• Record of Expenses


 
Associations should maintain record of 
expenses and complete supporting documents 
(with English Translation)


 
Subject for review by the International CPMM 
Consultants who assume the ADB audit 
responsibilities


 
ADB funding observes strict accountability 
principles and association expenses are subject 
to possible audit by ADB

New Memorandum of Understanding
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Preliminary Requirements:


 
No pending liquidation 


 
No outstanding advance. 

Reimbursement Procedures and 
Requirements
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To reimburse the cost of TCDs, the following 
requirements should be submitted to ADB:


 
Invoice (Original copy and signed by 
association’s representative) 


 
Summary of Expenditures (Original 
supporting documents are to be kept by the 
association) 


 
International Consultants’ Approval

Reimbursement Procedures and 
Requirements
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SAMPLE INVOICE

Association may use their 
own invoice or letter head

Only acceptable TCDs are to 
be paid

Cost per TCD is specified in 
Attachment B of MOU

Should be signed by 
association’s representative
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SUMMARY OF EXPENDITURES

• Maintain record of expenses using Form 13 
(Summary of Expenditures)

• Supporting Documents Needed


 

Receipts or proof of payment to drivers 


 

Bus tickets and hotel receipts


 

Acknowledgment receipts of trainor


 

Used Air Tickets/ Train Tickets 
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FORM 13: SUMMARY OF 
EXPENDITURES
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SUMMARY OF EXPENDITURES

• Associations are not required to submit the supporting 
documents to ADB, only accomplished FORM 13.

• The international consultants will review the 
association’s record of expenses during field visits.
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THANK YOU!
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